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1. O01ue mos10KeHus

1.1. Hacrosimiee Ilonoxkenue o 3amyre MNEPCOHAIbHBIX JAHHBIX PAaOOTHUKOB U
oOydaromuxcsi ~ 00pa3oBaTeNbHOTO  TOJpa3feieHus  «ABTOIIKONMa»  TUXoperkoi
opranuzann BOA (nmanee — Ilonoxenue) pa3paboTaHO € IINIbIO 3alIMTHl WHGOpPMAIIUH,
OTHOCSIIEWCA K JIMYHOCTA M JIMYHOM KU3HM pAOOTHUKOB M OOYYarOIIMUXCS
o0OpazoBaTeabLHOIO Mojapa3aeiacHus «ABToiikosiay Tuxopenkoi opranuzanuu BOA (nanee
— OOpazoBarenbHOE TOApA3JIEICHHE), B COOTBETCTBUU CO crartbeld 24 KoHcTUTymHH
Poccuiickonr ®denepanuu, TpynoeiM koaexkcoMm Poccuiickont @enepanuun, DenepaabHbIMA
3akoHamMu oT 27 wuronst 2006 roma Ne 149-03 «O0 undpopmarmu, MHPOPMALMOHHBIX
TEXHOJIOTHSIX M O 3ammure uHbopmarum» u oT 27 uronsg 2006 roma Ne 152-®d3 «O
MepCOHANIbHBIX JaHHbIX», [locTanoBnenuem IIpaBurensctBa Poccutickont ®enepanuu ot 17
HOs10pst 2007 roga Ne 781 «O6 yrBepxkaenun [lonoxenus o0 obecnieueHun 0€30MaCHOCTH
MIEPCOHAJIBHBIX JAHHBIX MPH UX 00pabO0TKe B MHPOPMAIIMOHHBIX CUCTEMAaX MEPCOHATBHBIX
naHHBIX», a Takke [Incebmom PocoOpazoBanusi MunuctepctBa oOpazoBanus Poccuiickoit
denepariil pyKOBOIUTENSIM YIPEKACHHM, TTOIBEIOMCTBEHHBIM PocoOpa3oBanmto Ne 17-110
ot 29.07.2009 roma «O6 obecrieueHUH 3aIUTHI TIEPCOHATBHBIX TAHHBIX).

1.2. [TonoxxeHne SBASETCSA JIOKATBHBIM aKTOM OOpa30BaTEIbHOTO TOapa3ICICHUS
«ABtomkona» Tuxopenkoil opranmzaumun BOA, yrBepxkaeHo mnpukasom lIlpencenarens
Tuxopernkoit opranuzanuu BOA, ero nerictBue pacnpocTpaHseTcsi Ha BCEX PaOOTHHUKOB U
oOydaromuxcsi ~ 00pa3oBaTeNbHOrO  MOJpa3feieHus  «ABTomKona»  Tuxopeuxoit
opranmuzanuu BOA.

1.3. IlepconanbHbIe MaHHBIC — JTF00as WHGOPMAINS, OTHOCSINASACS K ONPEACICHHOMY
WINA OIpeNeIieMOMY Ha OCHOBAaHMU TakoW HHpopMaruu (usnyeckoMy Juily (CyOBEeKTY
MIEPCOHANBHBIX JAaHHBIX), B TOM YHCIE ero (amuivs, uMs, OTYECTBO, TOJl, MECAIl, Jara U
MECTO POXKICHHS, aJpec, CEeMEHHOe, COIMaIbHOE, WMYIIECTBEHHOE IOJIOKEHHE,
obOpazoBanue, npodeccusi, 10X0/Ibl, Ipyras nHHopMaIus.

1.4. TlepcoHasbHBIC TaHHBIC paOOTHUKA — WHGPOPMAITUs, HEOOXOAMMAasT pabOTOIaTEITIO
B CBSI3U C TPYAOBBIMH OTHOIICHHUSIMH U KACAIOIIASCSl KOHKPETHOTO pabOTHHUKA.

1.5. IlepconasnibHble  maHHBIE OOy4aromuxcss — wuHpOpMamms, HeoOXoaumas
OOpa3oBaTenbHOMY TOJAPA3/CICHUI0O B CBSI3M C OTHOUICHUSIMH, BO3HUKAIOIIUMU MEXIY
oOyyaromuMmcs 1 OOpa3oBaTEIbHBIM MOAPA3ICTCHUEM.

1.6. OGpaboTka MEepPCOHANBHBIX TAHHBIX — JEUCTBHS (OTEpalui) ¢ MEPCOHATBHBIMU
JaHHBIMU, BKJIIOYash cOOp, CHUCTEMaTH3alMi0, HAKOIUJIEHUE, XpaHEHUE, YTOYHEHUE
(oOHOBJIEHNE, M3MEHEHUE), UCIOJIb30BAaHUE, PACIPOCTpaHeHHe (B TOM 4HCIE Mepenady),
o0e3nnuuBaHue, OJIOKMPOBAHUE, YHUUYTOKEHHUE TIEPCOHANBHBIX TaHHBIX.

1.7. PacipocTpaHeHue TEpCOHATBHBIX JAaHHBIX — JICWCTBUSA, HaNpaBlICHHbIC Ha
nepenavyy MepCOHATBHBIX JAaHHBIX OINpPEACNICHHOMY Kpyry JuIl (mepenaya MepcoHaIbHBIX
JAHHBIX) WIK HA 03HAKOMJICHHE C MEPCOHAJIbHBIMU JAHHBIMU HEOTPAHUYEHHOTO KpyTa JIMII,
B TOM YHCJIe OOHApOJOBAaHNE TIEPCOHAIBHBIX JAHHBIX B CPEIICTBAX MAacCOBOM MH(MOpMAIIUH,
pasMenieHrue B HH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETSIX WM MPEAOCTaBICHUE
JI0CTyMa K MEePCOHAIBHBIM JaHHBIM KaKHUM-TMO0 UHBIM CIIOCOOOM.

1.8. Ucnonp30BaHue  MEPCOHANBHBIX  JAHHBIX —  JIGWCTBHUA  (Omepanuu) ¢
MEPCOHATIFHBIMU JTaHHBIMHU, COBEpIIAEMbIC OMEPATOPOM B IENSAX MPHUHATHS PEUICHUNA WIN
COBEpILIEHUS] WHBIX ACUCTBUM, MOPOXKIAIOUINX IOPUANYECKUE TOCIEACTBHS B OTHOIICHUU
CyOBbEeKTa MEPCOHATBHBIX JAHHBIX WM JAPYTUX JHUI] JTUOO MHBIM O00pa3oM 3aTparuBarOIIUX
mpaBa 1 CBOOO/IbI CYyOBEKTa EPCOHATBHBIX JAHHBIX WM JPYTHX JIUII.

1.9. OGmienocTyHBIE TMEPCOHALHBIC JaHHBIE — MEPCOHAIBHBIC JaHHBIC, OCTYII
HEOTPAaHMYEHHOTO Kpyra JHII K KOTOPHIM TMPEJOCTaBICH C corjacus CyObekTa
MEPCOHATLHBIX JAHHBIX WU HAa KOTOPHIE B COOTBETCTBHH C (Pe/lepajbHBIMU 3aKOHAMHU HE
pacTipocTpaHsieTcsi TpeOoBaHUe COOTIOACHS KOH(DHUIEHITHAITBHOCTH.



1.10. K mepcoHanbHBIM JaHHBIM pPAa0OTHUKA, TMOJy4aeMbIM paboTojIaTeNieM M
MOJUIeXKAIIMM XPAaHEHUIO y paboTojaTens B MOPSAKE, MPEIYCMOTPEHHOM JEHCTBYIOIIMM
3aKOHOJATETCTBOM U HactosmmM [lomoskeHueM, OTHOCSTCS —CIEAYIOIIME CBEICHHA,
coJiep Kalluecst B IUYHbBIX JieslaX paOOTHUKOB:

— MMacMopTHHIE TaHHbIE paOOTHHKA;

— 1HH;

— KOIIUSI CTPaxXOBOTO CBUJICTENILCTBA FOCYIaPCTBEHHOTO TICHCHOHHOTO CTPaxXOBaHUS;

— KOTHSI TOKYMEHTa BOMHCKOTO y4eTa (711 BOSHHOOOSI3aHHBIX W JUII, TIOJIeKAIINX
MPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOomHsl JOKyMeHTa 00 00pa30BaHMHU, KBATH(DHUKAIMK WIM HAIWYUHM CHEIHATIbHBIX
3HaHWK (MpU TIOCTYIJIEHUHW Ha pPadoTy, TPEOYIONIyI0 CHEHHAIbHBIX 3HAHUW WU
CHEIMAILHON MMOTOTOBKH);

— aHKETHBIE JIaHHBIE, 3aM0JIHEHHbIE PA0OTHUKOM MpHU MOCTYIUICHUU Ha pabOTy WUIIHU B
mpoiiecce paboThl (B TOM YHCIIE — aBTOOMOTpadusi, CBEIEHUS O CEMEHHOM IOJIOKEHUHU
paboTHUKa, epeMeHe (HaMUINHU, HAJTMYHUH IETeH U MKIMBEHIICB);

— JTIOKyMEHTHI O BO3pacTe MaJOJIETHHUX JIETEH 1 MeCcTe UX O0yUCHUS;

— IOKyMEHTBI O COCTOSIHUM 3JI0pPOBbs JI€TEH M JAPYTUX POJCTBEHHUKOB (BKIIOUAs
CHpPaBKH 00 MHBAUAHOCTH, O HATMYMH XPOHUYECKHUX 3a00IeBaHuUi);

— TIOKyMEHTBI O COCTOSIHHH 3/I0pOBbs (CBEICHUS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH
U T.IL.);

— WUHbIE JJOKYMEHTBI, KOTOpPbIE C yYETOM CHELU(PHUKH pabOThl U B COOTBETCTBUM C
3aKOHO/MATeILCTBOM Poccuiickoit demepaniil JOKHBI OBITH MPEABSBICHBI PaOOTHUKOM
OpH  3aKJIIOUYEHWH TPYIOBOTO JOTOBOpa WM B TMEPHOJ €ro JAeHCTBUS (BKJIIOUas
MEAWIMHCKUE  3aKIIOYEHUS, NPEIbsABIseMble pPAOOTHUKOM TpH  MPOXOXKICHUU
00s13aTebHBIX MPEABAPUTEIBHBIX U EPUOANUECKUX MEIULIMHCKUX OCMOTPOB);

— TPYAOBOU JIOTOBOD;

— 3aKJIIOYEHHE T10 JAHHBIM [ICUXO0JIOTMYECKOTr0 UCCIIEOBAHMS (€CIIN TaKOE UMEETCS);

— KOTIMM TIPUKA30B O TpUeMe, MEPeBOJaxX, YBOJBHEHWH, TOBBIIICHUH 3apabOTHOMN
IUIaThI, MPEMUPOBAHUH, TOOIIPEHUAX U B3BICKAHHSIX;

— I4Has kapTouka 1o ¢opme T-2;

— 3asBJICHUS], OOBACHUTENbHBIE U CITY>KEOHbIE 3aMTUCKU PAOOTHHKA;

— JIOKyMEHTBI O IPOXO0XKACHUN PAOOTHUKOM aTTECTALINH, IOBBIIICHNS KBAIU(UKAIIH;

— WHbIE JIOKyMEHTBI, COJIEpKalllie CBEJCHUS O paOOTHUKE, HAXOXKIEHHE KOTOPBIX B
JUYHOM Jiejie paOOTHUKAa HEOOXOAMMO ISl JOKYMEHTAIBHOTO O(GOPMIICHHS TPYAOBBIX
MPABOOTHOLICHU C pPa0OTHUKOM (BKJIOYash MPHUTOBOPHI Cyda O 3amlpere 3aHUMAaThCs
MeAarorn4eckou JesTeIbHOCTHIO HIIM 3aHUMATh PYKOBOIAIINE TOJKHOCTH).

1.11. K nmepcoHanbHBIM JaHHBIM OOy4aroummxcs, noiaydaemMbiM (OOpa3oBaTeiabHBIM
NOJIpa3fieiecHueM M TMOJJIekKAIIUM XPaHEHUI0O B 00pa30BaTENIbHOM MOJpPA3/IEICHUN B
MOpsAJKe, TMPEAYCMOTPEHHOM JICUCTBYIOIIMM  3aKOHOAATEIbCTBOM M HACTOSIIUM
[lono>xeHreM, OTHOCSTCS CIEAYIOLIUE CBEACHHUSA, COJEpKallfecss B JUYHBIX JIelax
yYalmxcs:

— IOKyMEHTBHI, YA0CTOBEPAIOIINE JINYHOCTh 00yUarolerocs (macmnopr);

— TIOKyMEHTBI O MECTE MPOKUBAHUS;

— IOKyMEHTHI 00 00pa30BaHUU, HEOOXOAMMOM Jisi 00yUEHHs 10 JaHHOU porpamMme;

— MEJIMLIMHCKOE 3aKII0YeHHEe 00 OTCYTCTBUM MPOTUBOMOKA3AHHUMA [UIsI OOy4YeHHS B
o0pa3oBaTeNbHOM MOAPA3IEICHUN KOHKPETHOTO BUA U THUIIA,

— IOKyMEHTBI, TOJTBEp)KIAIOUIMEe TMpaBa Ha JIONOJHUTENbHBIE TapaHTUU U
KOMIIEHCAIIUH 10 OIPEIETIEHHBIM OCHOBAHUSIM, IIPE1YCMOTPEHHBIM 3aKOHOIaTEIbCTBOM;

— WHBIE JIOKYMEHTHI, COepXkalllue MepCcoHATbHbIC TaHHBIC (B TOM YHCJIE CBEICHUS,
HEOOXOMUMBIE ISl TPENOCTAaBJICHUS OOydYarolmieMycsi TapaHTUd M KOMIICHCAIIWH,
YCTaHOBJICHHBIX JICHCTBYIOIINUM 3aKOHOAATEIHCTBOM).



2. OcHOBHBIE YCJIOBHS MPOBeIeHUs 00PA0OTKH MePCOHAIBHBIX TAHHBIX

2.1. OOpa3oBarenpHOe  TOJpa3feieHUE  ONMpeaeiseTr  00beM,  COJAepKaHUE
o0OpabaThIBa€MbIX MMEPCOHATBHBIX JTAHHBIX PAOOTHUKOB U OOYYAIOIIUXCS, PYKOBOJCTBYSIChH
Koncturynuen Poccuiickon denepanuun, Tpynoseim koaexcoMm Poccuniickon denepanum,
®enepanbubiM 3akoHOM Poccuiickoit denepannu ot 29 aexabps 2012r. Ne 273-03 «O6
oOpazoBannu B Poccuiickoit denepariuny u MHBIMU (eaepaibHBIMU 3aKOHAMM.

2.2. O6paboTka MepPCOHATLHBIX JTAHHBIX pabOTHUKOB OCYIIIECTBISACTCS
UCKITIOYUTEIILHO B IIENSAX OOECleyYeHus] COOJIIOJICHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB, COJICUCTBUS PaOOTHUKAM B TPYAOYCTPOMCTBE, 00yUYEeHUHU U TPOABMKECHUN
no ciayx0e, a Takke OOECHedeHHs JMYHOU OEe30MacHOCTH pPabOTHHKOB, COXPaHHOCTH
HUMYILECTBA, KOHTPOJIS KOJIMYECTBA U KAaYECTBA BBIMOJIHAEMOM pabOTHI.

2.3. O0paboTka  TEPCOHANBHBIX  JAHHBIX  OOYYaromIerocs  OCYIIECTBIISICTCS
UCKITIOYUTENILHO B IENSAX OOECIeYeHUs] COOJIIOJICHUS] 3aKOHOB M HMHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB; COACHCTBHS OOYyYarOImMMCS B OOy4YeHUH, OOCCIeUeHUs WX JUIHON
0€30MacHOCTH; KOHTPOJIS KauecTBa 00y4eHHUs U 00ECTICUeHUsI COXPAHHOCTH UMYIIIECTBA.

2.4.Bce mepcoHanmpHBIC ~ JaHHBIE  paboTHWKA W (WIKM)  OOydYaromIerocs
MPEAOCTABIAIOTCS PaObOTHUKOM M (WiHM) OOydYaroIIMMCs, 3a HCKIIOUYEHHEM CIIyYaes,
IPEyCMOTPEHHBIX (efepanbHbIM 3aKOHOM. Eciu mepcoHanbHble JaHHbIE paOOTHUKA U
(nr) 00ydYaromierocsi BO3SMOXHO TMOJYYUTh TOJIBKO Y TPEThel CTOPOHBI, TO pabOTOIATENh
00s3aH 3apaHee YBEIOMUTh 00 3TOM pabOTHHKA U (KMIM) OOYyYaroUIerocs U MOJy4YUTh €ro
NUChMEHHOe corjacue. Paboromarens AOMKEH COOOIIUTH pPAOOTHUKY U (WIIN)
oOyuaromemMycss O UeNsIX, NPeArojaraéMblX HCTOYHUKAX M CHoco0ax MOTydeHHs
NEPCOHANBHBIX JaHHBIX, & TAKXXE O XapaKTepe MOJUIekKAIIMX MOJIYyYEHHUIO MEepCOHAIbHBIX
JAHHBIX M TIOCJIEJCTBUSX OTKa3za pabOoTHWKA M (WiIM) OOydYaromIerocsi 1aTh MUChMEHHOE
corjiacue Ha MX TOJy4YeHHeE.

2.5. O6pa3oBarenbHOE MOJApA3/eIeHUe HE MMEET IpaBa Mody4yaTrb U 00pabaThiBaTh
NEPCOHANIbHBIE TaHHbIE Pa0OTHHKA, 00YYarOIIETroCcsl O €ro MOJIUTUYECKUX, PEIIUTHO3HBIX U
WHBIX YOCXKIEHUSIX W YaCTHOW JKM3HM 0€3 TMHCBMEHHOTO corjlacusi paboTHHKA,
oOyuatomerocsi. OOpa3oBaTenbHOE  MOApa3[eiICHHEe HWMEET TMpaBa MOIydaTh W
oOpabaTeiBaTh MEpPCOHAIbHBIE JaHHbIE PAOOTHUKA, OOYYalOIIerocss O €ro YJCHCTBE B
OOIIECTBEHHBIX OOBEIUHEHHUSIX WU €ro MPO(COI03HON AESITENBbHOCTH, 33 MCKIIOUEHUEM
CJIy4aeB, MPEeTyCMOTPEHHBIX (DeepaTbHBIM 3aKOHOM.

2.6. OOpa3oBarenbHOE MOApA3/IECICHUE BIPAaBE OCYIIECTBIATH cOOp, Mepeaauy,
YHUUYTOXKECHUE, XpaHCHHUE, UCTIOIh30BaHUE MH(DOPMAIMHA O TOTUTUYECKUX, PEITUTHO3HBIX,
ApYTUx yOeKICHUSX M YaCTHOW >KM3HHU, a Takke HMH(OpPMAIMU, HapylIalomied TaiHy
MEPENUCKH, TelehOHHBIX TEePEroBOPOB, MOYTOBBIX, TEJNETPa(HBIX M HHBIX COOOIICHUM
paboTHuKa U (WiM) OOYyYarolerocss TOJMBKO C €ro MHUCHbMEHHOTO COTJiacusl WM Ha
OCHOBaHUU CyZIeOHOTO pelIeHHUS.

3. XpaHeHne H UCIMOJIB30BAHHUE NMEPCOHAJTBHBIX JAaHHBIX

3.1. [lepconanbHble naHHBIE pPaOOTHHKOB U oOywaromuxcs OOpa3oBaTeNbHOTO
NoJpa3esieHusl XpaHATCd Ha OyMaXHBIX M DJIEKTPOHHBIX HOCHUTENAX, B CIELHUAIbHO
IIPEAHA3HAYEHHBIX JJI1 3TOTO OMEILEHHUSX.

3.2. B mporecce XxpaHeHHUS TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB W OOYYArOIIUXCS
JOJIKHBI 00eCTIeYHBAThCA:

— TpeOOBaHUsA HOPMATHBHBIX JOKYMEHTOB, yCTAHABIMBAIOIIMX MpaBUiia XPaHEHUS
KOH(UICHIIMATBEHBIX CBEICHUN;

— COXPaHHOCTh UMEIOIIUXCS TaHHBIX, OTPAaHUYEHNE JOCTYIIA K HUM, B COOTBETCTBHH C
3akoHomarenbcTBoM Poccuiickon @enepanuu u HactoAwuM [losoxenuewm;



— KOHTPOJIb 32 JJOCTOBEPHOCTHIO M TIOJTHOTON MEPCOHAIBHBIX TaHHBIX, UX PETYJISPHOE
OOHOBJICHHE ¥ BHECEHHE 0 MEPE HEOOXOAUMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

3.3. loctyn K TeEpCOHaJIbHBIM  JAaHHBIM  PAOOTHUKOB U  OOydYaroIIUXCS
O0pazoBaTeNbHOTO NOAPA3ACTCHUS UMEIOT:

— [Ipencenarens Tuxopenkoi oprannzanun BOA;

— IUPEKTOP;

— 3aMECTHUTEIU TUPEKTOPa;

— TJIaBHBIN OyXraiyrep;

— PYKOBOJIUTENHU CTPYKTYPHBIX TMOAPA3EICHUA K TMEPCOHAIBHBIM  JaHHBIM
PaObOTHHUKOB ¥ (MJTH) 00YUYaOIINUXCS BO3TIIABISIEMBIX MTOAPA3ICTICHUN;

— paOOTHUK OT/IeNIa KaJIPOB;

— CeKpeTaphb pyKOBOIUTEIIS,

—uHbIe paOOTHHMKH, ompeneisemble mpukazoMm I[lpencemarenss Tuxopeuxoi
oprannzauun BOA B npezgenax cBoeil KOMIIETEHIUU.

3.4. [Tomumo nuu, ykazaHHbIX B M. 3.3. Hacrosiero [lonoxenus, mpaBo goctyna K
MEPCOHANBHBIM ~ JITaHHBIM PaOOTHUKOB ©  OOydYalomUXCsi HMMEIOT TOJBKO JIWIIA,
YIOJTHOMOYEHHBIE IEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

3.5. Jlumla, mMmeronye IOCTYN K TEPCOHATBHBIM JTaHHBIM OOS3aHBI HCIIOIH30BAThH
MEPCOHANBHBIE JTaHHBIE PAOOTHUKOB M OOYYAIOIIMXCS JUIIb B LENSIX, AN KOTOPBIX OHU
OBLITH TIPEIOCTABIICHBI.

3.6. OTBETCTBEHHBIM 32 OPraHU3ALMI0 U OCYLIECTBICHHWE XPAaHEHUS MEPCOHAIbHBIX
JAaHHBIX PpabOTHUKOB M oOywaromuxcsi OOpa3oBaTENbHOIO TMOJpa3JeiICHUs SIBISETCS
aupektop OOpazoBaTeNbHOTO MOAPAa3IeICHHsI, B COOTBETCTBUHU ¢ Tipuka3zoM I[Ipeacenarens
Tuxopenkoi opranuzauun BOA.

3.7. [lepcoHanbHble TaHHbIE PAaOOTHHKA OTPAKAIOTCA B JIMYHOW KapTOuke pabOTHHKA
(bopma T-2), koTOpasi 3amoJiHAETCA TOCTE W3IaHMs TPHKa3a O €ro mpuemMe Ha padoTy.
JInuHbple KapTOUYKU PaOOTHUKOB XPAHATCS B CHELMAIbHO OOOPYIOBaHHBIX HECTOPAEMBIX
mkadax B andaBUTHOM MOPSIZIKE.

3.8. [lepconanpHble JaHHBIE OOYYAIOMIETOCS OTPAKAIOTCS B €ro JHYHOM JIeTe,
KOTOpOE€ 3amojiHSIeTCA IMOCie U3JaHus MpuKa3a o ero 3auncieHuss B OOpazoBaTelbHOE
yapexaeHue. Jlnuneie nenma oOydarommxcs B andaBUTHOM mopsiake (HOpMUPYIOTCS B
HankKax rpyImm, KOTOpbIe XpaHsTCs B CIIEUAIbHO 000PYI0OBaHHBIX HECTOPAEMBIX IIKadax.

4. Ilepenaya nepcoOHAIbHBIX JAHHBIX

4.1. Tlpu mnepenaye TMEpPCOHANBHBIX JAHHBIX pPAaOOTHUKOB M  OOydYaroOIIUXCS
OOpazoBaTeNbHOIO MOJAPA3JeNICHUs] JPYTUM IOPUIMYECKUM U (U3UYECKUM JIUIaM
OO0pazoBaTenbHOE NOAPA3IEICHUE JOKHO COOMI0AATD CIeyIOIIHe TPeOOBaHUS:

4.1.1. IlepconanbHble JaHHble paboOTHHUKA (OOydaromierocs) He MOTryT ObITh
COOOIIIEHBI TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COIIacHsi pabOTHHKA, 00YYaromIerocs, 3a
UCKJIIOYEHHEM CJIy4aeB, KOI/Ia 3TO HEOOXOAMMO AJIs MPERyNpPEeXICHUS YIpo3bl KU3HU U
310pOBbI0  paboTHUKA (oOydaromierocsi), a Takke B Cly4dasX, YCTAHOBJICHHBIX
(dhenepabHBIM 3aKOHOM.

4.1.2. Jlutta, monyyaromuye TepCOHAIbHBIC TaHHBIC paOOTHHKA (0OyJaroImerocs)
JOJDKHBI MPEAYNPEkKAATbCS O TOM, YTO ITH JaHHbIE MOTYT OBbITh MCIOJIb30BaHBI JIUIIb B
HeisiX, M KOTOPbIX OHM cooOmieHbl. OOpa3oBareiabHOE MOAPA3AEIECHUE JTOJKHO
TpeOOBaTh OT 3TUX JMIl HNOJATBEPKIEHUS TOTO, YTO 3TO MpaBWiO coOioneHo. Jluia,
MOJTydalolue TMepCOHANbHBIE JIaHHBIE pa0OTHHMKA, O00sS3aHBI COOJIOAATh  PEKUM
KoH(QUICHIMANbHOCTA. J[aHHOE TOJOXXKEHWE HE  pacHpoCTpaHseTcs Ha  OOMeH
MEPCOHANBHBIMU JaHHBIMH PAOOTHUKOB B TIOPSAIKE, YCTAHOBJICHHOM (heaepaabHbIMU
3aKOHaMHU.



4.2.Ilepemaua TEpPCOHANBHBIX  JaHHBIX  paboTHWKA  (0Oydwaromierocs)  €ro
MPEACTABUTEIISIM  MOXKET OBITh OCYIIECTBJICHA B  YCTAHOBJICHHOM JCHCTBYIOIIHM
3aKOHOJIATEILCTBOM TIOPSIIKE TOJBKO B TOM OOBEME, KOTOPBIA HEOOXOauUM IS
BBITIOJTHCHHSI YKa3aHHBIMU NPEICTABUTEISIMHA UX (YHKITUH.

5. [IpaBa pabOTHUKOB, 00Y4YAIOLIUXCSl HA 00ecleYyeHHe 3aAMUThHI MePCOHATBHBIX
JAAHHBIX

5.1. B mensx oOecrnedeHHss 3allMThl TIEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS Y
00pa3oBaTeNbHOTO MOIpa3ieTIeHus, pa0OTHUKH, 00yJaronuecss UMEIOT MPaBo:

5.1.1. ITonyyaTes mONHYH0 HHOOPMAIMIO O CBOUX II€PCOHAJBHBIX JAHHBIX U HUX
00paboTke.

5.1.2. CBoOoaHOTO OECIUIaTHOTO AOCTYIA K CBOMM MEPCOHAIBHBIM TaHHBIM, BKITIOYAsT
MpaBO Ha TOJy4YeHHE KOMUU JIOOOM 3amucH, cojeprKallell IMepCOHAIbHBIC JIaHHbBIE
paboTHHKa, 00y4arOIIerocs 3a UCKIIOYCHUEM CJIydaeB, MPEAYCMOTPEHHBIX (henepaabHbIMU
3akoHamu. [lomydyenune yka3zaHHOW HHQPOPMAIMM O CBOMX TEPCOHAIBHBIX JIaHHBIX
BO3MOYKHO TIPH JIMYHOM oOOparieHur pabOTHWKA, OOy4aromerocss — K 3aMECTUTEIIO
IUPEKTOPA, OTBETCTBEHHOMY 32 OpPTraHU3aIMIO U OCYIIECTBICHUE XPAHEHUS MTEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB U 00YJAIOIITUXCSI.

5.1.3. TpeboBath 00 HCKJIIOYEHUU WU HCIPABICHUN HEBEPHBIX WJIM HEMOIHBIX
MEPCOHANBHBIX JaHHBIX, & TaKXKe JaHHBIX, 0OpaOOTaHHBIX C HapylIeHHEM TpeOOBaHUI
JCHCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHME MOKHO OBITH OQOPMIICHO
MMCEMEHHBIM  3asBJICHMEM  pabOTHWKA, OOydJaromerocs Ha WMsA  JUPEKTopa
00pa30BaTeNbHOrO MOJApa3JeieHus «ABToukona» Tuxoperkoit opranuzanuu BOA. Ilpu
OTKa3e JUPEKTOp OOpa30BaTEIBHOTO TMOAPA3IACICHUS HCKIIOYUTh WIM HCIPABUTH
MEepPCOHAJIbHBIE JaHHbIe paboTHHKA (oOydaromierocs) pabOTHUK, OOyYarOIIMICS UMeEEeT
MPaBO 3assBUTh B MUCbMEHHOM BHJIE AUPEKTOPY 00pa30BaTEIHLHOTO MOAPA3/IEICHUS O CBOEM
HECOTJIACHU, C COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecorjacus. [lepcoHanbHbIe
JaHHBIE OLIGHOYHOTO XapakTepa paOOTHHK, OOyYaromMiics HMEeT TMpPaBO JIOMOJHUTH
3asiBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.4. TpeboBath 00 H3BEHICHUU OOpa30BATEIBHBIM IMOAPA3ICICHUEM BCEX JIUII,
KOTOPBIM paHee OBbLIM COOOINECHbI HEBEPHBIE WIIM HEMOJHBIE IMEPCOHATBHBIE TaHHBIE
paboTHHKa, 00yJaronierocss 000 BCeX MPOU3BEICHHBIX B HUX MCKITFOUCHHUSX, HCTIPABICHUIX
WA JTOTIOTHEHUSX.

5.1.5. O6xanoBate B cyAe Jt0Oble HEMpaBOMEpPHBbIE ACUCTBUS WU O€31eiCTBUS
00pa30BaTeNbHOrO MOAPA3IEICHUS TPU 00pabOTKE U 3alIUTE €ro MEePCOHANBHBIX JaHHBIX.

6. O0A3aHHOCTH CY0ObEKTA MEePCOHAJBHBIX JAHHBIX M0 00eCTIeYeHNI0 TO0CTOBEPHOCTH
€ro NepCcoHAJbLHBIX JAHHBIX

6.1. B memsx oOecrnedyeHHs JOCTOBEPHOCTH IEPCOHAIBHBIX JaHHBIX PaOOTHHKHU
00s13aHBI:

6.1.1. Ilpu mpueme Ha pabotry B OOpa3zoBaTelbHOE TOJpa3/eicHUE MPEACTABIATh
YIOJHOMOYCHHBIM  paboTHHUKaM (OOpa3oBaTeNbHOTO  TOMApA3JCiCHUS  TOCTOBEPHBIC
CBeleHHsI O cebe B TMOpsAKe W 00beMe, MNPEeayCMOTPEHHOM 3aKOHOIATEIHCTBOM
Poccuiickoii ®denepanuu.

6.1.2. B ciy4yae u3MeHEHHUs MEPCOHAIBHBIX JIaHHBIX pPaOOTHUKA: (aMuiIusg, UMS,
OTUYECTBO, aJpeC MeCTa JKHTEIIbCTBA, IMACIIOPTHBIC JaHHBIC, CBEJICHHUS 00 0Opa3oBaHUH,
COCTOSIHUM 3/I0POBBSI  (BCJICICTBHE BBISBICHHS B COOTBETCTBHM C MEIUIIMHCKUM
3aKJTIOYCHUEM TIPOTHUBOIIOKA3aHUIN [JI1 BBIMOJHEHUS PAOOTHUKOM €ro JOJDKHOCTHBIX,
TPYZIOBBIX O0S3aHHOCTEH U T.I1.) COOOIIATh 00 ATOM B TeUECHHE 5 pabouyux AHEH ¢ IaThl UX
W3MEHEHUM.



6.2. B mensx obecriedeHHs JOCTOBEPHOCTH IMEPCOHANBHBIX JAaHHBIX O0YyYaroIIuecs
00s13aHbI:

6.2.1.1lpu npueme B  OOpa3oBareiabHOE  MOJApa3JClieHUE  MPEACTABIATH
YIOJHOMOYEHHbIM  paboTHHKaM (OO0pa30BaTelNbHOrO  MOAPA3JEICHUS JIOCTOBEpPHBIC
cBezeHus o cebe.

6.2.2. B ciayuae H3MEHEHMsI CBEICHMM, COCTABJISIIONIMX [E€PCOHAJILHBIE JIaHHbBIE
oOyuaronierocsi, oH 00s13aH B TeyeHue 10 nHel cooOmWUTH 00 3TOM YMOJTHOMOYEHHOMY
pabOTHHUKY 00pa30BaTEIILHOTO MOAPa3ICICHU.

7. OTBEeTCTBEHHOCTH 32 HApyuieHne HacTosiuiero Iosnoxenus

7.1.3a mnapymenue mnopsaka oOpaboTku (cOopa, XpaHEHHUs, HCIOJb30BaHUS,
paclpoCTpaHEHUs] ¥ 3alIUThl) TEPCOHAIBHBIX JAaHHBIX JOJDKHOCTHOE JIMIIO HECeT
aJIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM  C  JICHCTBYIOIIUM
3aKOHO/1aT€IbCTBOM.

[.2.3a HapylleHHE MpaBUJI XPAHEHUs U HUCIOJb30BAHUS MEPCOHAIBHBIX JaHHBIX,
MOBJICKIIEE 3a CcOo0OW MaTepuaibHBIA ymepd paboTomatento, paOOTHUK HeEceT
MaTepUaJbHyl0 OTBETCTBEHHOCTh B COOTBETCTBUM C JICUCTBYIOIIMM  TPYIOBBIM
3aKOHO/1aTeIHCTBOM.

7.3. MatepuanbHblil yiiepd, HAHECEHHBI CYObEKTY MEePCOHATIBHBIX JAHHBIX 3a CYET
HEHAQ/JISKAILETO XPaHEHWsT W HCIOJb30BaHUS IEPCOHAIBHBIX JaHHBIX, MOJJICKUT
BO3MELICHHIO B MOPSIIKE, YCTAHOBICHHOM JEMCTBYIOLIUM 3aKOHOJATEILCTBOM.

7.4. O6pa3oBareibHOE TMO/APA3/ICIICHUE BIpPaBe OCYIIECTBIATh 0€3 YBEIOMIICHUS
YIOJHOMOYEHHOTO OpraHa MO 3alliTe MpaB CYOBEKTOB NEPCOHAIBHBIX TAHHBIX JIHIIb
00pabOoTKy CIeAYIOUINX NEPCOHANBHBIX JaHHBIX:

— OTHOCSIIIIUXCSI K CYOBEKTaM TMEpPCOHAJbHBIX JaHHBIX, KOTOPBIX CBSA3BIBAIOT C
OTIepaToOpOM TPYJOBBIC OTHOIICHUSI (PAOOTHUKAM);

— MOJYYEHHBIX ONEPATOPOM B CBSI3U C 3aKJIFOUEHUEM JOrOBOPA, CTOPOHOW KOTOPOTO
SBJISIETCS CYOBEKT IMEPCOHAIBHBIX JaHHBIX (0OyYaromMiics U Jp.), €CIHM IMEePCOHAJbHbBIC
JaHHBIE HE PACHpPOCTPAHSIOTCA, a TaKXKe HE MPENOCTABISAIOTCS TPEThUM JHIlaM 0Oe3
coryiacus cyObeKTa MepCOHANBHBIX JAHHBIX U UCIIONB3YIOTCS OMEPaTOPOM UCKIIOUUTEIBHO
JUIA  WCHOJHEHHs] YKa3aHHOTO JIOTOBOpa M 3aKJIIOUEHHS JOTOBOPOB C CYOBEKTOM
NEPCOHAIBHBIX JaHHbIX;

— SIBJISIFOIIMXCST OOIIEIOCTYTHBIMU TIEPCOHATBHBIMU JIaHHBIMH,

— BKJIIOYAIOIUX B ce0d TONbKO (aMuiInk, HWMEHAa H OT4ecTBa CyOBEKTOB
MEPCOHAIBHBIX JaHHbIX;

— HEOOXOAMMBIX B IIEJIIX OJHOKPATHOTO MPOIyCKa CyObEKTa MEPCOHATIBHBIX JTAHHBIX
Ha TEPPUTOPHIO 0OPa30BaATEITHHOTO TIOIPA3ACIICHUS WM B MHBIX aHAJIOTUYHBIX LIEISIX;

— BKJIIOYCHHBIX B MH(OPMAIIMOHHBIE CHUCTEMBI MEPCOHATBHBIX JAHHBIX, UMCIOIINE B
COOTBETCTBUH C (helepaabHbIMU 3aKOHAMHU CTAaTyC (elepaibHbIX aBTOMATU3HPOBAHHBIX
WH(POPMALIMOHHBIX CHUCTEM, a TaKXE€ B TOCYIAapPCTBEHHbIE HMH()POPMAIIMOHHBIE CHUCTEMBI
NEPCOHANBHBIX JAaHHBIX, CO3JaHHbIE B LEISIX 3aIIUThl OE30MacHOCTH TOCylapcTBa U
00I1IeCTBEHHOTO MOPSI/IKA;

— oOpabatbiBaeMbIX 0€3 MCMOJIb30BaHUS CPEACTB aBTOMATH3alUU B COOTBETCTBUU C
dbenepanbHBIMU 3aKOHAMH WM MHBIMH HOPMAaTHBHBIMH MPaBOBBIMU akTaMu Poccuiickoit
@denepanyy, yCTaHABIUBAIOIIUMHU  TpeOOBaHMA K  OOECHeueHHI0  0e30MacHOCTH
MEPCOHANBHBIX JaHHBIX MpPH HUX 00paboTke U K COOJIOACHHIO TMpaB CyOBEKTOB
NEPCOHAIBHBIX JaHHbBIX.

Bo Bcex ocrampHbIX chayyasx —omepartop (aupektop — OOpa3oBaTeNbHOTO
nojgpasfeneHuss W (WIM) YIOJHOMOYEHHbIE WM JHIa) oOs3aH HalmpaBUTh B
YIOJHOMOYEHHBI OpraH 10 3aluTe TMpaB CyOBEKTOB TMEPCOHANBHBIX JIaHHBIX
COOTBETCTBYIOIIIEE YBEIOMIICHHUE.
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3aperucTpupoBaHHoON(ro) no agpecy:

COI'TACHE HA OBPABOTKY HNEPCOHAJIBHBIX JAHHBIX

Hacrosmum 1, , Tpencrasnsto PabGoronmarento (omepaTopy)

(OI'PH , WHH ), 3aperuCTPUPOBAHHOMY TIO aJipecy:
, CBOM IEpCOHAIbHBIE JIaHHbIE B LENAX oOecredeHus
cOONIIOICHUS TPYAOBOTO 3aKOHOJATEIbCTBA M HMHBIX HOPMATHBHO-TIPABOBBIX AaKTOB IpPHU COJCHCTBUU B
TPYJAOYCTPOICTBE, OOYYCHHH ¥ TPOJABIKEHUH MO paboTe, obecrieveHHs JTUYHOH Moei O0e30MacHOCTH,
TEKyIIEH TPYIOBON JEATEIBHOCTH, KOHTPOJIA KOJMYECTBA M KAdyecTBa BBIMOJHSIEMOH pPabOThl W
o0ecreyeHns: COXpaHHOCTH UMYILECTBA.

MouMu nepcoHalIbHBIMU JAaHHBIMHU SIBJSIETCS Jt00as MH(OpMAaIMs, OTHOCSIIAsACS KO MHE Kak K
¢usnueckoMy nuiy (CyObEKTy NEpCOHAIbHBIX JAHHBIX), yKa3aHHas B TPYJOBOM JIOTOBOpE, JIMYHOMN
KapTouke paboTtHuka (yHuunuposanHas ¢opma T-2), TpyIOBOW KHIKKE W TIOJYUYEHHAs B TEUCHHUE CPOKa
JICHCTBUS HACTOSILIETO TPYIOBOTO JIOTOBOPA, B TOM YHMCIIE: MOU (haMuiIusi, UMsl, OTUECTBO, TOJI, MECSII, aTa
U MECTO POKAEHUS, TPAKAAHCTBO, JOKYMEHTBI, YAOCTOBEPSIOLINE JIMYHOCTD, UACHTHU(PUKALMOHHBIH HOMEP
HaJIOrOIJIaTeNbIIMKa, HOMEpP CTPAaXOBOI'O CBUJETENbCTBA I'OCYJAapCTBEHHOIO MEHCHOHHOIO CTPaXOBaHMS,
azpeca (paKTHUECKOT0 MECTa MPOKUBAHUS U PETUCTPALIMU IO MECTOKUTENBCTBY, TIOYTOBBIE U 3JIEKTPOHHBIE
anpeca, HoMepa TenedoHoB, Qororpadum, cBemeHuss 006 oOpazoBaHWH, MPOGMECCHH, CHENHUATLHOCTH WU
KBaJTM(HUKAINY, CEMEHHOM TIOJIO)KEHUH M COCTaBE CEMbH, CBEICHHS 00 WMYIICCTBEHHOM ITOJIOKCHUH,
JOX0JIaX, 3aJ0JDKEHHOCTH, 3aHMMAEMbIX paHee JOJDKHOCTAX W CTake pabOThl, BOMHCKOW OOS3aHHOCTH;
CBEJIEHUS O TPYJOBOM JIOTOBOpPE M €ro MCHOJIHEHUH (3aHMMAaeMble JOJDKHOCTH, CYILECTBEHHBIE YCIOBUS
TpyAa, CBeleHUs 00 arTecTalM, MOBBILICHUH KBATU(PUKALUU M NPO(EecCHOHATbHOM MepernoaAroToBKe,
MOOIPEHUAX U HaKa3aHUIX, BUAAX M MEpPUOJaX OTIyCKa, BPEMEHHOM HETPyI0CIOCOOHOCTH, COLMATIbHBIX
JBroTax, KOMaHAMPOBAHUH, paboYeM BPEMEHM U IIp.), a TaKkKe O JAPYI'MX JOroBopax (MHIMBHIYaIbHOM,
KOJJICKTHBHOM MaTepHabHON OTBETCTBEHHOCTH, YYCHUYCCKUX, OKa3aHHS yYCIYT U T. II.), 3aKJIF0YaeMbIX MTPU
WCTIOJTHEHUH TPYIOBOTO IOTOBODA.

Cpoeil Bosell M B CBOMX MHTEpecax BBIpakal corjacue Ha ocylecTBieHue Paboronarenem
(onepaTopom) JrOOBIX AEHCTBHI B OTHOILIEHMHM MOMX MEPCOHAIBHBIX JaHHBIX, KOTOPbIE HEOOXOIUMBI MU
JKeJlaeMbl JJI JOCTIDKEHMs YKa3aHHBIX IeJiel, B TOM YHuClie BbIpaXkalo corjacue Ha oOpalOoTky 0e3
OTPaHWYCHUS MOWX TEPCOHAIBHBIX JTaHHBIX, BKJIIOYas cOOp, CHCTEMAaTH3aIlMio, HAKOIUIEHWE, XpaHEHHE,
yTouHeHHe (OOHOBJCHME, W3MCHEHHE), HCIIOJIb30BaHUE, paclpocTpaHeHne (B T.4Y. Tepeaady),
o0e3nuuuBaHue, OIOKUPOBAHHUE, YHHUUTOXKEHUE NEPCOHAIBHBIX JAHHBIX NPU aBTOMAaTU3MPOBAHHOW M 0e3
UCIIOJIb30BaHMUs CPEACTB aBTOMATU3ALMKM O00pabOTKe; 3alUCh Ha 3JIEKTPOHHbIE HOCUTENIM M UX XPaHEHHE;
nepenayy PaGoronmarenem (omepaTropoM) IO CBOEMY YCMOTPEHHMIO JaHHBIX M COOTBETCTBYIOLIMX
JIOKYMEHTOB, COJIEpKAIlX epCOHAIbHBIE TaHHbIE, TPETHUM JIMIIaM, BKII0Uasi OaHKHU, HAJIOTOBBIE OPraHbl, B
OTJIeNICHHsI TICHCHOHHOTO oHAa, (POHIA CONMAILHOTO CTPaxoBaHus, (GOHAA 00A3aTEIHLHOTO MEIUITMTHCKOTO
CTpaxoBaHHs, YIOJHOMOYECHHBIM areHTaM W OpraHHM3alusAM; XpaHCHHE MOMX IEPCOHAJBHBIX JaHHBIX B
TeyeHue 75 JeT, CoAep)KallMxcs B JOKyMEHTax, oOpasylomuxcs B JesarenbHocTH PaboTtomaresns
(omeparopa), cornacHo yact 1 crateu 17 3akoHa ot 22 okTsa0ps 2004 r. Ne 125-03 «O6 apxuBHOM fese B
Poccuiickoii @enepanuny», a TakKe MPH OCYIIECTBICHUH JIIOOBIX UHBIX ICHCTBUI C MOUMU TIEPCOHATLHBIMU
JAHHBIMH, yYKa3aHHBIMHA B TPYZOBOM JOTOBOpPE U TIOJYYEHHBIMH B TCUCHHE CpOKa JCHCTBHS TPYHAOBOTO
JIOTOBOpA, B COOTBETCTBUM C TPEOOBAaHUSAMHU JEHCTBYIOIIETO 3akoHOoAaTenbcTBa PO u 3akona ot 27 utomns
2006 1. Ne 152-@3 «O nepcoHaIBbHBIX JAHHBIXY.

Hacrosimee cornmacue Ha 0OpaOOTKy MEpPCOHAIBHBIX JAHHBIX JEHCTBYET ¢ MOMEHTA IpPEACTaBIECHUS
OeccpouHO U MOXKET ObITh OTO3BAHO MHOI npH npeacraBieHun Paboronatento (omeparopy) 3asBiI€HUS B
IPOCTOM NUCbMEHHOW (opME B COOTBETCTBMM C TpeOOBaHMSAMHU 3aKoHoOnaTenbcTBa Poccuiickoi
denepanuu.

O0s3y10ch  cOO0IIATH 00 H3MEHEHWH MECTOKUTENIbCTBA, KOHTAKTHBIX
Tene()OHOB, MACIOPTHBIX, JOKYMEHTHBIX M HWHBIX TEPCOHAIBHBIX JaHHBIX. OO0 OTBETCTBEHHOCTH 32
JIOCTOBEPHOCTb MPEJICTABICHHBIX MEPCOHATBHBIX CBEICHHUI IPEAYIPEKICH(a).
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